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OPERATIONS BULLETIN #8 
 
Subject: Emergency Activity Record (OES Form F-42) Revised 9/2004 

• Personnel and Equipment Reimbursement:  Forest Agency Fires. 
• Response Documentation: Mutual Aid and other emergency responses 

 
 
BACKGROUND: 
The Office of Emergency Services (OES) coordinates the movement of resources to fires 
and disasters within the California Fire and Rescue Mutual Aid System.  OES is also 
signatory to the California Fire Assistance Agreement (CFAA) with the U.S. Forest 
Service, California Department of Forestry and Fire Protection, National Park Service, 
U.S. Fish and Wildlife Service, and the U.S. Bureau of Land Management, dealing with 
reimbursements to local government fire agencies on forest agency fire responses. 
A copy of the CFAA Agreement outlining the provisions and procedures for 
reimbursement is available from the OES, Fire and Rescue Branch, Sacramento and on 
our website at oes.ca.gov.   
 
PURPOSE: 
The OES Form F-42 is utilized to record and substantiate the activities of OES and local 
government apparatus, personnel, and equipment for mutual aid and other emergency 
responses.  This form is the basis for the preparation of the Reimbursement Invoice  
(OES Form F-142). 
 
GENERAL: 
The OES Form F-42 must be completed for responses to ALL Forest Agency 
(reimbursable), Mutual Aid (non-reimbursable), federal Fire Management Assistant 
Grant (FMAG), and gubernatorial or presidential declared disasters.  The use of OES 
Form F-42 on day-to-day mutual aid responses is recommended.  All California fire 
agencies should familiarize their personnel with both the intent and use of this form. 
 
PROCESSING: 
Following submission of the completed OES Form F-42 to OES the Fire and Rescue 
Branch will determine if eligibility criteria for reimbursement has been met.  OES will 
initiate the invoicing process, utilizing the information that your agency submitted.   
OES will forward the Reimbursement Invoice to the Chief of the agency for verification 
and signature.  When signed by the agency, the invoice is to be returned to the OES Fire 
and Rescue Branch for submission to the appropriate agency for payment. 
 
 
NOTE: Time limits apply to the submission of the original F-42 and return of the F-
142.  To keep your department's reimbursement claim valid, submit all paperwork 
as soon as possible. 
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INSTRUCTIONS: 
 
See attached sample OES Form F-42’s and Instructions.  It is your responsibility to insure 
that all information is accurate and the Form is completed.   
 
1. A supply of OES Form F-42 is to be maintained in each OES Vehicle Logbook, 

Strike Team Leader (STEN) Kit, or vehicle.  Photocopies are not acceptable.
 
2. Form F-42 will be used for Strike Team/Task Force Leaders (and trainees), 

Overhead positions, and apparatus and equipment. 
 
3. The Form F-42 should be started as soon as practical after initial dispatch.   Copies 

may be obtained from any OES Agency Representative or OES apparatus. The 
instructions are on the back of the white cover sheet of the Form F-42. 

 
4. At most emergency operations an OES Agency Representative (or a Strike Team/ 

Task Force Leader) will be available to assist with the completion of the Form.   
 
5. On Forest Agency fires, apparatus and personnel are subject to re-dispatch to a 

new incident, with apparatus and crews often working on numerous fire incidents 
before returning to their home base.  To accurately process Invoices, a separate 
OES Form F-42 must be completed for each incident.  The new Incident 
Order and Request Number must be included on each activity record.  In all 
cases the Mutual Aid User’s Representative must sign the OES Form F-42 (Block 
14).  Two exceptions may apply; one is when a resource is diverted to a new 
incident while in route, and the other is when a resource is cancelled in route.  In all 
cases, it is the responsibility of the responding agency(ies) to mail the white copy of 
the OES Form F-42 to OES Headquarters (address below). 

 
6. To prevent delays in reimbursement, it is extremely important for all 

information on the OES Form F-42 is filled out completely, accurately and 
legibly.   

 
NOTE:  If the OES Form F-42 is NOT collected at the incident by an OES Fire and 

Rescue Agency Representative the white copy of the record(s) must be 
submitted to: 

 
Fire and Rescue Branch 
Office of Emergency Services 
3650 Schriever Ave. 
Mather, CA.  95655 



OPERATIONS BULLETIN #8 
 

Rev. 9/2004 Page 3 

Instruction Page 
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Strike Team Leader or Task Force Leader/Trainee 
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OES Engine – CDF Fire Line Assignment 
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OES Engine – OES ST on Structure Protection 
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OES Engine- Type III Line Assignment 
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CDF Fire- DIV/SUP 
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Overhead Position 
 

 


	 Response Documentation: Mutual Aid and other emergency responses

