State of California
Office of Emergency Services
Fire and Rescue Branch

OPERATIONS BULLETIN #8

Subject: Emergency Activity Record (OES Form F-42) Revised 9/2004

e Personnel and Equipment Reimbursement: Forest Agency Fires.
e Response Documentation: Mutual Aid and other emergency responses

BACKGROUND:

The Office of Emergency Services (OES) coordinates the movement of resources to fires
and disasters within the California Fire and Rescue Mutual Aid System. OES is also
signatory to the California Fire Assistance Agreement (CFAA) with the U.S. Forest
Service, California Department of Forestry and Fire Protection, National Park Service,
U.S. Fish and Wildlife Service, and the U.S. Bureau of Land Management, dealing with
reimbursements to local government fire agencies on forest agency fire responses.
A copy of the CFAA Agreement outlining the provisions and procedures for
reimbursement is available from the OES, Fire and Rescue Branch, Sacramento and on
our website at oes.ca.gov.

PURPOSE:

The OES Form F-42 is utilized to record and substantiate the activities of OES and local
government apparatus, personnel, and equipment for mutual aid and other emergency
responses. This form is the basis for the preparation of the Reimbursement Invoice
(OES Form F-142).

GENERAL:

The OES Form F-42 must be completed for responses to ALL Forest Agency
(reimbursable), Mutual Aid (non-reimbursable), federal Fire Management Assistant
Grant (FMAG), and gubernatorial or presidential declared disasters. The use of OES
Form F-42 on day-to-day mutual aid responses is recommended. All California fire
agencies should familiarize their personnel with both the intent and use of this form.

PROCESSING:

Following submission of the completed OES Form F-42 to OES the Fire and Rescue
Branch will determine if eligibility criteria for reimbursement has been met. OES will
initiate the invoicing process, utilizing the information that your agency submitted.
OES will forward the Reimbursement Invoice to the Chief of the agency for verification
and signature. When signed by the agency, the invoice is to be returned to the OES Fire
and Rescue Branch for submission to the appropriate agency for payment.

NOTE: Time limits apply to the submission of the original F-42 and return of the F-
142. To keep your department's reimbursement claim valid, submit all paperwork
as soon as possible.
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INSTRUCTIONS:

See attached sample OES Form F-42’s and Instructions. It is your responsibility to insure
that all information is accurate and the Form is completed.

1.

A supply of OES Form F-42 is to be maintained in each OES Vehicle Logbook,
Strike Team Leader (STEN) Kit, or vehicle. Photocopies are not acceptable.

Form F-42 will be used for Strike Team/Task Force Leaders (and trainees),
Overhead positions, and apparatus and equipment.

The Form F-42 should be started as soon as practical after initial dispatch. Copies
may be obtained from any OES Agency Representative or OES apparatus. The
instructions are on the back of the white cover sheet of the Form F-42.

At most emergency operations an OES Agency Representative (or a Strike Team/
Task Force Leader) will be available to assist with the completion of the Form.

On Forest Agency fires, apparatus and personnel are subject to re-dispatch to a
new incident, with apparatus and crews often working on numerous fire incidents
before returning to their home base. To accurately process Invoices, a separate
OES Form F-42 must be completed for each incident. The new Incident
Order and Reguest Number must be included on each activity record. In all
cases the Mutual Aid User’s Representative must sign the OES Form F-42 (Block
14). Two exceptions may apply; one is when a resource is diverted to a new
incident while in route, and the other is when a resource is cancelled in route. In all
cases, it is the responsibility of the responding agency(ies) to mail the white copy of
the OES Form F-42 to OES Headquarters (address below).

To prevent delays in reimbursement, it is extremely important for all
information on the OES Form F-42 is filled out completely, accurately and

leqgibly.

NOTE: If the OES Form F-42 is NOT collected at the incident by an OES Fire and

Rescue Agency Representative the white copy of the record(s) must be
submitted to:

Fire and Rescue Branch
Office of Emergency Services
3650 Schriever Ave.

Mather, CA. 95655
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Instruction Page
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Strike Team Leader or Task Force Leader/Trainee
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OES Engine — CDF Fire Line Assignment
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OES Engine — OES ST on Structure Protection
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OES Engine- Type lll Line Assignment

(ro0zis 94} 234 30 NOIS ANV 31LIL ‘SNVN LNI¥d ‘SNOILDIHHOD ¥O SIONVHI ANV 40 NOLLVYNY1dX3 3AIAOYHd 3SV3id
Aoueby Bujpuodsey :QOUNIAT0D U029 0IUBUL WEPIIU| IMNId LLL0-5R (916) 55956 "WD “JSUIEI “SAY JAGLIYIS (SO ‘ONISeY PUR 8114 SFO ILIHM ‘uopnquIsia
B\GN\Q SR mh: Gm.v.: “eapEuesaidey $30) AS““ uenw_rﬁw.“w.lh Hwnh.-—““ J0U §| 95U J| AJUO # |RUSSIUIA SpiAcId) .
Y0/02/6  oeo| ¥3X000 808, . 0. s Z5LvL-3 #osuen
aﬂquguummu@|h
‘epiLLuon|sod mu__ ] 10 NuA sl sroweA s301309[ ] e/-3 ‘oN WU
T w0 smed vig SdN wia s48n 409 ("m@ ‘anasey ysesd Jiy ‘sepual Jejem ‘auibul e
D D D D D Q *D ng ND «D"!;_. :sneieddy!
SSPE-256 oo NOSNHOC NHOC o
NIV1dVD oo NOSNJHOL L(mw.ho_h. et S| [PI0) 1e1ewopQ Bupua LepwopQ Bujuuibeg
dd4 ALNNQD ¥32V1d ‘owep ywewedaqkouaby uyIo aA0QY ¥ UOL MIE :._GD
/ uoy Zik a__..._u.a_D ._;‘_._.MD ..->D __-v-m_H— (Ajup auo ¥28yD)|
(e1qeiieAR 10U 5| oEBRGY J1 AJUo # [RHIS/UIA SPIRIL) o asua]
apen saordas[_] e poumo Aerertsa[ ] fousby[ ] :dusseumo eioruen|

00 dndow v 'Alg|  0¢

HIVdIH JHIL FTOIHIA - LHOddNS ANNOH9 61

' 054 dN dOW -V 'Ald 6L

femLsol  vemsed peayssag ]

(soujes)) J9peon 92404 HseL o sopeer) wrey oyuis__] o] 8904 yseL o sopeer) weoy sxms[ |

.00} AN dOW -V 'Ald 8

win| Fl L]

49d ££EE =44 398039 "HSH3IH

Bl Hay ¥z) suny, :peyojedsipay

Wir ‘SWwvav

HIINIONT

UDPIU] WOL) WMy

FO/OZI6  =ea”  QGLJ  ‘burdewn

V. bHEL ._.D.«G

{a# ¥2018 W )0 apolu ‘UOEIC) MBUD J0d)

ezD S)D UOREIOY MBID £ :smuieddy uo |suuosiag Jo Jequiny

ZIO.: ZDmZtQ..

¥0/81/6  *ma 0191 ¥z owny 3uepiou] o} penjuiwe)
1oN) 01080 W[  xedwoo[ ] weppu[X] ey

NINENY oo sumodey

(easy

“THTGIOL—wwowvere

e (700Z/6 UOISIAGY) GHODTY ALIALLOY AONIONINS

Page 7

Rev. 9/2004



OPERATIONS BULLETIN #8

CDF Fire- DIV/ISUP
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OPERATIONS BULLETIN #8

Overhead Position
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	 Response Documentation: Mutual Aid and other emergency responses

